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Data Management Plan Form

Study Title: [Insert Study Title] 

Principal Investigator: [Insert Principal Investigator's Name]

IRB Protocol Number: [Insert IRB Protocol Number]


1. Data Collection:

Types of Data: Describe the types of data you will be collecting (e.g., survey responses, interview transcripts, physiological measurements, etc.).

Data Format: Specify the formats in which the data will be collected and stored (e.g., digital text files, audio recordings, video files, etc.).

2. Data Storage and Security:

Storage Locations: Detail where the data will be stored (e.g., secure servers, encrypted hard drives, cloud storage) and the security measures in place to protect the data.
Data Encryption: Describe any plans for encrypting sensitive or identifiable data during storage and transfer.
Access Controls: Explain who will have access to the data and how access rights are managed to ensure data security.

3. Data Use and Access:

Data Sharing: Outline your plans for data sharing, including any restrictions on data use.
Secondary Use: Describe any anticipated secondary uses of the data by other researchers or for future projects.
Conditions for Access: If applicable, detail the conditions under which external researchers may access the data.

4. Data Anonymization:

Anonymization Techniques: Describe the techniques that will be used to anonymize data to protect participant confidentiality (e.g., removal of identifiers, use of pseudonyms).
Re-identification Risk: Assess the risk of re-identification and the measures in place to minimize this risk.

5. Data Retention and Destruction:

Retention Period: Specify the length of time the data will be retained after the completion of the study.
Destruction Procedures: Outline the procedures for the secure destruction of data after the retention period has ended, if applicable.

6. Compliance with Laws and Policies:

Regulatory Compliance: Confirm compliance with relevant laws, regulations, and policies related to data protection (e.g., GDPR, HIPAA).
Institutional Policies: Acknowledge adherence to institutional policies regarding data management and privacy.







7. Special Considerations for Materials Containing Hebrew Letters:

Identification and Handling: Clearly identify any physical or digital materials produced or used during the study that contain Hebrew letters, especially sacred texts or names of Hashem. Establish procedures for handling these materials with the requisite respect defined by halakha.

Disposal and Genizah: Outline a plan for the respectful disposal of materials containing Hebrew letters in accordance with Jewish law. This includes:

Burying: Detail the process for burying the materials, including coordination with a local Jewish cemetery or another appropriate facility that performs this service.
Distribution to a Shul for Burial: If direct burial is not feasible, specify arrangements for distributing these materials to a synagogue (shul) that collects them for the purpose of burial (genizah). Include contact information for the shul or organization that will assist with this process.

Digital Data: For digital data containing sacred texts or the names of Hashem, discuss considerations for deleting or archiving such data. While digital representations may not require burial, outline steps to ensure their respectful handling and the minimization of unnecessary duplication or display.

Training and Awareness: Ensure that all research team members are aware of these considerations and are trained in the proper handling of materials containing Hebrew letters. This may include educational sessions on the significance of these materials and the reasons for their special treatment.

8. Changes to the Data Management Plan:

Procedure for Amendments: Detail the process for updating the DMP if changes occur during the course of the study.

Signature of Principal Investigator: ______________________ Date: ___________

Signature of Co-Investigator(s) (if applicable): ___________ Date: ___________
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